
 
   

Uploading Instructor Verification Form (IVF) to STARS 
 
 

• Log into STARS. On the left-hand side of the page select the Notetaker icon. 
• Under Assignments, select Upload and View Notes. 

 
 

 
 
 
  

• Fill out the File Information by selecting the Class and Verification under Notes For. Browse your 
computer for the file to upload under Select File. 

 
 
 
 

  
 
 
 
 
 
 
 
 
 

 
• Once the file is attached, select Upload File. 

 
 

 
 
 
 

• Below the file information section are all the files that you have uploaded to the course, including 
the verification. If you posted the incorrect IVF, you could delete and upload the correct one.   
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