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Steps to Report Pro Bono
Hours

1 Click "Pro Bono"

https://scribehow.com
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2 Click "Add New"

3 Find an existing organization or add an organization.



Made with Scribe - https://scribehow.com 3

4 Click the "Service Event" field and add the specific event.

5 Click this dropdown and select your pro bono term.
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6 Click this dropdown and select the type of pro bono service.

7 Click the "Supervisor Name" field and add your supervisor.
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8 Click the "Supervisor Title" field and add your supervisor's title.

9 Click the "Supervisor Phone" field and add your supervisor's phone.
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10 Click the "Supervisor Email" field and add the supervisor email.

11 Add a brief description.
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12 Add the dates you completed the service project.

13 Click the "add hours" field.
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14 Add the number of hours you completed.

15 Click the "Yes" to acknowledge the required pledge.
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16 Submit or Save as Draft.

17 Click "Edit" (you need to upload your certificate of supervisor form).
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18 Click "Report"

19 Add your graduation date.
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20 Rate the project.

21 Provide a brief reflection.
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22 Click "Choose File" and add your Certificate of Supervisor form.

23 Save. Now you're done!


